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-------------- Please delete the light grey guidance notes and examples when fields are completed -------------
	1. General Information

	

	Date of report submission 
	

	

	Name of focal point
	

	Name of organisation
	Implementing organization (identify partners, if applicable)

	Address
	

	Telephone / fax
	

	Email
	


	2. Project Summary

	

	Project title
	

	

	Location of project
	

	

	Duration
	in months

	Start Date
	DD/MM/YY

	End Date
	DD/MM/YY

	Reporting Period
	from DD/MM/YY to DD/MM/YY

	Gender Marker code:
	 FORMCHECKBOX 
 0        FORMCHECKBOX 
 1        FORMCHECKBOX 
 2a           FORMCHECKBOX 
 2b

	Sector(s) of intervention and % per sector

	 FORMCHECKBOX 
 Camp Coord/Mgmt ( __%)

 FORMCHECKBOX 
 Coord/Support Services ( __%)

 FORMCHECKBOX 
 Early Recovery ( __%)

 FORMCHECKBOX 
 Education ( __%)
	 FORMCHECKBOX 
 Emergency Shelter ( __%) 

 FORMCHECKBOX 
 Emergency Telecom. ( __%)

 FORMCHECKBOX 
 Food Security ( __%)

 FORMCHECKBOX 
 Health ( __%)
	 FORMCHECKBOX 
 Logistics ( __%)

 FORMCHECKBOX 
 Nutrition ( __%)

 FORMCHECKBOX 
 Protection ( __%)

 FORMCHECKBOX 
 WASH ( __%)

	Target Population
	IDPs, host community… please disaggregate the data by gender and age


	

	Total Funds 

requested from the ERF
	(USD)

	Total Funds 

received from the ERF
	(USD)

	Total Funds spent as of DD/MM/YY from the ERF
	(USD)

	Total balance to be received from the ERF
	(USD)


	3. Project overview



	In this section, the context, the target population and the problem statement should be briefly restated.




	4. Project performance 

	In this section, implemented project activities should be described in the context of project objectives and measurable indicators described in your proposal and in the table below. 

A detailed explanation should be provided where there are any implementation constraints and where the project objectives have not been fully met.



	5. Project Report – please refer to your project proposal – please attach necessary documentation of project implementation



	Overall Objective: Contribute to the reduction of morbidity and mortality related to the cholera epidemic in (location)



	Planned Outcome 1. 70% (30,000 persons) of population in (location) has access to first line treatment



	Achieved Outcome 1. 
	

	Planned Output(s) 1.1. 

	

	Achieved Output(s) 1.1. 


	

	Measurable Indicators

(Expected results) 1.2.
	

	Achieved Results 1.2.  
	

	Planned Outcome 2.


	Achieved Outcome 2. 
	

	Planned Output(s) 2.1. 


	

	Achieved Output(s) 2.1. 


	

	Measurable Indicators

(Expected results) 2.2.
	

	Achieved Results 2.2.  
	

	Planned Outcome 3.


	Achieved Outcome 3. 
	

	Planned Output 3.1. 


	

	Achieved Output(s) 3.1.

	

	Measurable Indicators

(Expected results) 3.2.
	

	Achieved Results 3.2.  
	


	6. Financial status – Please complete the financial reporting template and attach to this form


	In this section, a brief summary of expenses incurred during the reporting period must be provided. In kind contributions received for the purpose of project implementation should be included with a brief explanation. The final report should clearly indicate any residual funds that are to be returned to OCHA.  

A copy of all purchase receipts
 must be submitted to OCHA with the final report. Receipts should clearly state the name of the vendor, the date of the purchase, the item and the cost incurred.
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� The implementing partner files the original receipts for 5 years. Files must be accessible for auditors at all times. 
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