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OFFICE FOR THE COORDINATION OF HUMANITARIAN AFFAIRS

P.O. Box 38712, East Jerusalem, Phone: (+972) 2-582 9962 / 582 5853, Fax: (+972) 2-582 5841 
ochaopt@un.org, www.ochaopt.org 

HRF APPLICATION FORM

	1. General Information

	

	Name of Organisation :
	

	Name of Focal Point:
	

	Address:
	

	Telephone:
	

	Fax:
	

	Email:
	

	Name of local implementing partner (if applicable):

	Project code (OCHA to fill):

	Summary of Mission Statement of Organisation (2-3 sentences max):




	2. Project Summary

	Project Title:
	

	Location:
	

	Start Date:
	dd/mm/yyyy

	End Date:
	dd/mm/yyyy

	Sector of Intervention:
	· Agricultural/ Livestock interventions

· Child protection and Psycho-social support

· Education

· Food and food security

· Health and disability

· Protection
· Shelter/ Non-food items

· Water and Sanitation



	Target Population:


	Total Beneficiaries:

· Men

· Women

· Boys
· Girls

	Total Project Budget:
	(US$)

	Total Funds Requested from HRF:
	(US$)




Text in black designated to sections to be filled in and questions to be responded to by applicant.
Text in grey and italics provides guidance on answering the questions in the section.
	3. Context & Problem Statement

	Describe the urgent humanitarian need the project will address? 

Including:

· Provide details from the needs assessment which identified this problem.

· Identify the different needs of men, women, boys and girls.

· Identify specific needs of vulnerable groups.
· Identify specific needs of people with disabilities.



	4. GENERAL project descirption

	This section should briefly describe how the project is a solution to the problem identified.

4.1 Describe how this project will address the critical needs and/or gaps you identified in section 3.

4.2 Describe how the project will address the different needs of men, women, girls and boys as identified in the analysis?

4.3 Will people with disabilities benefit from the project? If so, how?

4.4 Explain the approaches you will employ to ensure the commitment, support, and active participation of beneficiaries. 
Include:

· How do you plan to ensure equal participation of women and men, including how you will overcome existing barriers to equal participation?
· Humanitarian accountability measures you will put in place (for example, risk analysis, complaints mechanisms, information provision for beneficiaries)



	5. Project Objective

	In one sentence describe the project objective.



	6. Project Details

	6.1 Describe the beneficiaries including:

· Background and location

· Numbers of men, women, boys and girls

· Selection criteria & methodology used in identifying beneficiaries 

6.2 Activities

· Outline the activities that will take place.

6.3 Expected outputs

· Describe the expected outputs at the completion of each activity (or set of activities). What will be produced or delivered as a result of the activity (or set of activities)? 
· Select indictors to measure the outputs, include baselines (where possible) and target.
6.4 Expected outcomes
· Describe the expected short to medium term effects or consequences (in terms of changes in the lives of beneficiaries) that the project outputs contribute to. . 
· Describe the effects or consequences in relation to the different needs of men, women, boys and girls.

6.5 Coordination (with community, cluster /sector, local authority etc)

· Describe how the project was planned and coordinated with the cluster lead and how the cluster will be kept informed of the progress of the project.

· Describe how the male and female beneficiaries were involved in planning the project and how they will be involved and kept informed during the project implementation.

· Provide details of any coordination with local authorities.

· How has project been coordinated with other humanitarian agencies operating in the target areas?

6.6 Timetable for activities

Provide a simple timetable for the implementation and completion of activities.




	7 .Exit strategy

	HRF funding should alleviate short term problems to allow a situation to return to normal or to else to allow more long term programming to come on line. Describe how the HRF funding will resolve the problem or how it links to other longer term projects. 




	8. Monitoring

	Briefly describe the monitoring plan and how the measurable indicators described in the proposal and logframe will be assessed.



	9. Other Funding Sources

	Please state whether this project proposal has been submitted to other donors for funding. If yes, please provide full details and the amounts involved. In the event of co-financing, please state the identity of the other donors, as well as in-kind contributions.




	10. Budget Narrative

	Provide narrative details for each budget line contained in Annex II, Project Initial Budget.



CHECKLIST

Have you completed/signed and enclosed the following documents (tick):

Application Form


Project Initial Budget Format (Annex II)

Logical Frame (Annex III)
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